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	ANNUAL COMPLIANCE REPORT


	This report is to be completed by the Money Laundering Reporting Officer and all information requested relates to the reporting period 1st January - 31st December 2011


	Abbreviations: 

	AML/CFT
	Anti-Money Laundering and Combating the Financing of Terrorism

	PMLA
	The Prevention of Money Laundering Act, Cap. 373 of the Laws of Malta

	PMLFTR
	The Prevention of Money Laundering and Funding of Terrorism Regulations, 2008



FINANCIAL INTELLIGENCE ANALYSIS UNIT
67/4, South Street 

Valletta, VLT 1105

Tel: +356 2123 1333, Fax:  +356 2123 1090
www.fiumalta.org
1. DETAILS OF SUBJECT PERSON/ORGANISATION

	1.1
	Name 
	     

	1.2
	Licence category/ Licence n(/Registration n( 

(as applicable)
	     

	1.3
	Type of activity
	     

	1.4
	Type of customers
(mark as applicable)
	Client Type
	YES
	NO

	
	
	Corporate
	     
	     

	
	
	Individual
	     
	     

	
	
	Local
	     
	     

	
	
	Mainly local
	     
	     

	
	
	Foreign
	     
	     

	
	
	Mainly foreign
	     
	     

	
	
	Face-to-face
	     
	     

	
	
	Non-face-to-face
	     
	     

	
	
	Politically Exposed Persons (PEPs)
	     
	     

	1.5
	Registered address
	     

	1.6
	Correspondence address (if different from above)
	     

	1.7
	Number of employees
	     

	1.8
	Telephone n(
	     

	1.9
	Fax n(
	     

	1.10
	Website 
	     


2. MONEY LAUNDERING REPORTING OFFICER

(If the below information has already been provided to the FIAU through the ‘MLRO Details Sheet’, please move to question 2.40)
(i)

DETAILS OF MONEY LAUNDERING REPORTING OFFICER

	2.1
	Title
	     

	2.2
	Name
	     

	2.3
	Surname
	     

	2.4
	Designation/position within the organisation
	     

	2.5
	Appointment date as MLRO
	     

	2.6
	Country of residence
	     

	2.7
	Nationality
	     

	2.8
	Place of birth
	     

	2.9
	Date of birth
	     

	2.10
	ID n(/Passport n(
	     

	2.11
	Office telephone n(
(if different from above)
	     

	2.12
	Office fax n( 

(if different from above)
	     

	2.13
	Email address
	     


(ii) DETAILS OF PREVIOUS MONEY LAUNDERING REPORTING OFFICER (1) (where applicable)
	2.14
	Title
	     

	2.15
	Name
	     

	2.16
	Surname
	     

	2.17
	Designation/position within the organisation
	     

	2.18
	Appointment date as MLRO
	     

	2.19
	Resignation date as MLRO
	     


(iii) DETAILS OF PREVIOUS MONEY LAUNDERING REPORTING OFFICER (2) (where applicable)
	2.20
	Title
	     

	2.21
	Name
	     

	2.22
	Surname
	     

	2.23
	Designation/position within the organisation
	     

	2.24
	Appointment date as MLRO
	     

	2.25
	Resignation date as MLRO
	     


(iv) DETAILS OF DESIGNATED EMPLOYEE (where applicable)
	2.26
	Title
	     

	2.27
	Name
	     

	2.28
	Surname
	     

	2.29
	Designation/position within the organisation
	     

	2.30
	Appointment date as designated employee
	     

	2.31
	Office telephone n(
	     

	2.32
	Office fax n( 
	     

	2.33
	Email address
	     


(v) DETAILS OF PREVIOUS DESIGNATED EMPLOYEE (where applicable)
	2.34
	Title
	     

	2.35
	Name
	     

	2.36
	Surname
	     

	2.37
	Designation/position within the organisation
	     

	2.38
	Appointment date as designated employee
	     

	2.39
	Resignation date as designated employee
	     


(vi) REPORTING

	2.40
	To whom does the MLRO report?
	     


3. SUSPICIOUS TRANSACTION REPORTS (STRs)

	3.1
	Have any internal STRs been submitted to the MLRO? 
	
YES

	NO

	
	
	     

	     

	
	
	N( of STRs submitted
	

	
	
	     

	

	3.2
	Have any STRs been submitted to the FIAU?
	YES
	NO

	
	
	     

	     

	
	
	N( of STRs submitted
	

	
	
	     

	

	3.3
	In instances when the MLRO decided not to submit an STR to the FIAU, have the reasons for such a decision been recorded? (where applicable) 
	YES
	NO

	
	
	     
	     

	
	
	Provide the three main reasons for not submitting an STR to the FIAU
	

	
	
	     
	


4. COMPLIANCE

	4.1
	Does the subject person have a procedures manual in place?
	YES
	NO

	
	
	     
	     

	4.2
	Has the procedures manual been updated in view of Legal Notice 180 of 2008 of the PMLFTR? 
	YES
	NO

	
	
	     

	     

	4.3
	Date when the procedures manual was last updated 
	     

	4.4

	Does the subject person have a written Customer Acceptance Policy in place?
	YES
	NO

	
	
	     
	     

	4.5
	As per the PMLFTR, does the subject person have adequate internal measures in place to address:
	Areas
	YES
	NO

	
	
	Customer due diligence
	     
	     

	
	
	Risk assessment in relation to customer risk
	     
	     

	
	
	Risk assessment in relation to product/service risk
	     
	     

	
	
	Risk assessment in relation to interface risk
	     
	     

	
	
	Risk assessment in relation to geographical risk
	     
	     

	
	
	Ongoing monitoring
	     
	     

	4.6
	Does the subject person maintain adequate records to prove that the provisions of the PMLFTR have been adhered to?
	YES
	NO

	
	
	     
	     

	4.7
	Can such records be easily retrieved?
	YES
	NO

	
	
	     

	     

	4.8
	Does the subject person retain records for a period of five years in accordance with Regulation 13 of the PMLFTR?
	YES
	NO

	
	
	     

	     

	
	
	
	N( of years records are retained

	
	
	
	     


5. INTERNAL AUDIT 

	5.1
	Does the subject person have an internal audit function?

 
	YES 

(Move to question 5.3)
	NO 

(Move to question 5.2)

	
	
	     
	     


	
	
	
	Provide reasons

	
	
	
	     


	5.2
	How is compliance assessed or verified internally?
	     

	5.3
	Have any recommendations been made by the internal auditor or any other internal function as per question 5.2 in relation to AML/CFT matters or have any non-compliance findings been made?
	YES
	NO

	
	
	     

	     

	
	
	List the recommendations/

non-compliance findings
	

	
	
	     

	


6. AML/CFT TRAINING 

(i) AML/CFT TRAINING ATTENDED BY THE MONEY LAUNDERING REPORTING OFFICER

	6.1
	List of related conferences/courses/ seminars attended
	     

	6.2
	Date/s when training was undertaken
	     

	6.3
	Topics covered during the training
	     


(ii) AML/CFT TRAINING ATTENDED BY THE DESIGNATED EMPLOYEE (where applicable)
	6.4
	List of related conferences/courses/ seminars attended
	     

	6.5
	Date/s when training was undertaken
	     

	6.6
	Topics covered during the training
	     


(iii) AML/CFT TRAINING ATTENDED BY STAFF MEMBERS

	6.7
	Date/s when training was conducted
	     

	6.8
	Topics covered during the training
	     

	6.9
	Name of trainee 
(if training was provided in-house)
	     

	6.10
	Name of trainee/company providing training 
(if training was not provided in-house)
	     

	6.11
	Method in which training was provided 
(EG. On-line training; classroom style etc)
	     

	6.12
	Have certain groups of staff members received other specific AML/CFT training?
	YES
	NO

	
	
	     

	     

	
	
	List of such group/s of staff members
	

	
	
	     

	

	
	
	Date/s when such training was provided
	

	
	
	     

	

	
	
	Topics covered during such training
	

	
	
	     

	

	
	
	Name of trainee 
(if training was provided in-house)
	

	
	
	     

	

	
	
	Name of trainee/company providing training 
(if training was not provided in-house)
	

	
	
	     

	

	
	
	Method in which training was provided?
	

	
	
	     

	

	6.13
	Has the subject person retained a list of staff members who received training? 

(Such list need not be provided to the FIAU)
	YES
	NO

	
	
	     
	     


7. DECLARATION OF COMPLIANCE

	* I hereby confirm that the information provided in this report is complete and accurate.

Full Name:      
Designation: Money Laundering Reporting Officer

Signature:
Date:      


** I hereby declare that I have reviewed and confirmed the contents of this report and that, to the best of my knowledge, the business of the subject person has been conducted in accordance with the PMLA and the PMLFTR. 

Full Name:      
Designation:      
Signature: 
Date:      
* To be signed by the subject person’s Money Laundering Reporting Officer

** To be signed by the subject person’s Chairman, the Managing Director or the Chief Executive Officer (or a person holding an equivalent position within the organisation)
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